
LEGAL MEMO THESIS PARAGRAPH

Office Memo Format and Explanation. Drafting a Law Office Memorandum Many law offices will expect you to begin with
a short thesis paragraph that briefly .

Suffolk Co. However, the ad indicated that the store, opening for business on the day of the sale at 7 a. The
short answer should function as a roadmap to help readers feel oriented when they move on to the discussion.
The short answer serves two functions: i it provides hurried readers with an accessible, bottom-line prediction
as well as the core of the relevant law and facts; and ii it provides the more thorough readers with an outline or
digest of your subsequent discussion section. Gimbel Bros. The question should be sufficiently narrow and
should be objective. It may be the case that you cannot predict with certainty the outcome of your case, given
your facts. The question presented should be sufficiently narrow and should be objective. The conclusion
should be limited to one paragraph, and in some cases involving just one short issue, the conclusion might not
be necessary at all. Note as you read this section how the writer fleshes out the facts, holding, and reasoning of
the Schenectady Stove Co. Many law offices will expect you to begin with a short thesis paragraph that briefly
identifies the issue and the applicable rule without elaboration , and restates the short answer. Thus, the
question presented is analogous to the issue or question presented in a case brief. Your conclusion can convey
that you are completely confident the court will rule as you predict or that, given the state of the legal
authority, the outcome is really a toss-up and could go either way. You may have weighed arguments against
counterarguments. Given the more fully fleshed out short answer, the writer here has opted for a brief
restatement of the ultimate conclusion. The balanced description of law and fact that you provide in the
question presented should be mirrored in the short answer. Also, do not comment upon the facts in the facts
section or discuss how the law will apply to them. In the rule proof you discuss cases to support the rule
statement. Summarize for your reader how the relevant law applies to your significant facts. To produce an
accurate and well-crafted rule statement, you must have a good understanding of the existing legal authority
on which your rule statement is based. A court would likely conclude that the shopper did not state a cause of
action for breach of contract because the advertisement did not constitute an offer which, upon acceptance,
could be turned into a contract but rather and invitation to negotiate. At the same time, bear in mind that the
office memo should be a stand-alone document that can fully inform any colleague in your law office who
may read it; therefore, the facts section should always contain a full and coherent recitation of the relevant
facts, whether or not the principal reader of the memo already knows them unless, of course, you were
instructed to do otherwise. Keep in mind that the reader will be judging your credibility as a legal thinker
based on among other things the congruity of your tone with the data at hand. Following your topic sentence,
analyze cases that discuss that topic by stating the relevant facts and holdings from those cases. You may not
be sure which facts are most legally significant when you first start writing the memo. The ad announced that
the store would open at 7 a. When possible, start each paragraph with a topic sentence. Always include the
name of the jurisdiction involved, e. In the application section, you might draw analogies or contrasts between
the cases discussed in the rule proof and your facts as a way to reach your conclusion. When the synthesized
rule is derived from case law, the discussion of the cases should focus on general principles, on the criteria that
courts use to describe the rule, rather than on the specific facts and reasoning of the cases. Lovett, N. At a.
You would ascertain which facts are legally significant by referring to the factual criteria based on elements or
factors in the legal authority relevant to the question â€” e. Ultimately for each issue or sub-issue you should
conclude as to how you think a court would likely rule on your facts. Repeat above. Do not provide citations.
In your own memo, you can recount the facts completely chronologically, you can put the most important
incidents or facts first, or you can cluster the facts into discrete topics if the facts are complex and if this is the
easiest way to understand them. Begin with your conclusion: yes, no, probably yes, etc. Note how the writer
alerts the reader to the key point of the doctrine, that general advertisements are treated in law as invitations to
negotiate, not offers.


